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Guidance for “teachers”

New user, roles and permissions in Moodle
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How to add new user
Step 1

Home Site administration

Dashboard

Calendar ...second ”"Users” ...
Site admir- Users Courses Grades Plugins Appearance
Reports Development

- First click ”Site administration”...
Site administration USEFS
Addd:a Bleek Accounts Browse list of users

Bulk user actions

Add a new user

Uszer default preferences
User profile fields
Cohorts

Upload users

Upload user pictures

...and third “Add a new user”. »

Server
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How to add new user

Home

Dashboard

Calendar

Private files

Site administration

Add a block

Step 2

Training Material 4 WWTP

Home / Site administration / Users / Accounts / Add a new user

* General

Username

Choose an
authentication
method

Fill the information needed...

New password

7]

@

@

b Expand all

Manual accounts év:
[
[ Suspended account @
[1 Generate password and nofify user
The password must have at least 8§ characters, at least 1 digit(s). at least 1
lower case letter(s). at least 1 upper case letter(s), at least 1
non-alphanumeric character(s) such as as *, -, or #
Click to enter lext # &
FoUJpuOnial

...ahd then click “Create user”
m—

at the end of the page.

There are required fields in this form marked @
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How to give
Step 1

permissions to user

Home Site administration

Dashboard

Calendar ...second ”"Users” ...
Site admi‘ Users Courses Grades P|Ugil"lﬁ Appearance Server
Reports Development

C First click ”Site administration”...
Site administration USE-‘TS
Add a block Accounts Browse list of users . ...and third "Browse list
Bulk user actions

Add a new user

Uszer default preferences
User profile fields
Cohorts

Upload users

Upload user pictures

of users” and pick the user you
give permissions.
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How to give permissions to user
Step 2

Home

Dashboard

Calendar

Private files

Site administration

Add a block

Home / Users / english user / View profile

Step 3

Home

Dashboard

Calendar

Private files

Site administration

Add a block

english user ®"*

Preferences

User account

Edit profile
Preferred language
Forum preferences
Editor preferences

User details
Edit profile

Country
United Kingdom

Course details
Course profiles
Treatment processes, Advanced technologies

Maintenance of operations; Operational- and structural changes

N i R G S W i e S

(] Add to your contacts

Home / Users / english user / Preferences

Roles

This user's role asgignments

Reset page to default Stop customising this page

Reports
Today's logs

All logs

Qutline report
Complete report

Grades overview

Grade

Administratio First choose
PRy "Preferences”...
Login as

\

e S and the ”Permissions”

Check permission
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How to give permissions to user
Step 4

Home engl |Sh user @ Message 8 Add to your contacts
Dashboard

Calendar

Private files Home / Users / english user / Preferences / Roles / Permissions

Site administration

Permissions in User: english user

Add a block

Filter | manager (0)
| Course creator (0)
Capability Teacher (0) h permission Prohibited
OAuth 2 Non-editing teacher (0}
| Student (0)
Manage own linked 109if gyest (0) ated user 1M
: : . +
authioauthzmanagelinked! Authenticated user (0)
Users |Authenticated user on frontpage (0)
View and manage own eamed badges Authenticated user @
+
moodle/badges:manageownbadges +
Viran muihlic hoadmae in Athar neace! neadilae Anthanticatad ncar

Advanced roleoverride‘ Choose... =| _ NOW YOU can glve
permissions to the user
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How to add roles to users

Step 1

Home

-
Dashboard ol Interreg -

Baltic Sea Region

Calendar

Private files
Site administration L

Add a block

Course categories

=== Pick your country

» Latviesu

(LR

» English
» Deutsch

+ Eesti

Home
Dashboard
Calendar

Private files

Site administration

Add a block

IWAMD

=+ Add an activity or resource

b Expand all

Training Material 4 WWTP

Home / Courses / English

Click this first...

Course categories.  English

Search courses

» Wastewater Treatment Plants; Management; Maintenance; Case-Stl

 Energy Pradanid tRen=iAssign roles”.
» Waste Water Sludge; Nutrient Recovery

Step 2

Manage courses

E—) 8 -
# Manage this category
# Edit this category
Add a subcategory
& Assign roles

[# Permissions

e
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How to add roles to users
Step 3

Home
Dashboard Assign roles in Category: English e
Gk Please choose a role to assign
Private files Role Description Users with role
Choose role mmmm) v 1 Engisn
Site administration ContentCreator
Course 0
Add a block crasitan
B - ;
i Training Material 4 WWTP
Dashboard
Home / Category: English / Assign roles
S t e 4 Calendar
p Private files
Assign role 'Manager' in Category: English e s (P
Site administration Existing users Potential users
Users in this Cati (1) Potential (12)
Add a iock ” Engish ContentCreator ermy i

B mmale 24

v

... and "Add” him/her. mo—) < ,
Supm\ Slsﬁ\lﬁntl{ottaja
// Pick the user... ) SR
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